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First Aid Policy
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1. Policy Statement

The directors of Poles APart AP accept their responsibility under the Health and Safety (First
Aid) Regulations 1981 (which can be found here:
https://www.hse.gov.uk/firstaid/legislation.htm ) and acknowledge the importance of

providing First Aid for employees, children and visitors within the provision.

The staff of Poles APart AP recognise their statutory duty to comply with the ‘Reporting of
Injuries, Diseases and Dangerous Occurrences Regulations’ (RIDDOR) 2013 (which can be
found here: https://www.legislation.gov.uk/uksi/2013/1471/contents/made )

2. Statement of First Aid Provision

Poles AParts arrangements for providing First Aid will;

place a duty on the directors to approve, implement and review the First Aid Policy;
place individual duties on all employees regarding their roles;

report and record accidents using relevant documentation;

record all occasions when First Aid is administered to employees, students and
visitors;

provide equipment and materials to provide First Aid treatment;

make arrangements to provide First Aid training to employees, maintain

records of training and review annually;

establish a procedure for managing accidents in the provision which require First Aid
treatment;

provide information to employees on the arrangements for First Aid;
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e undertake a risk assessment of the First Aid requirements of the provision and review
regularly;

e use the information from the risk assessment of First Aid to determine the number
and level of trained staff and also any additional requirements (eg. specialised
training for children with particular medical needs);

e notify the parent/guardian that first aid treatment was given to the child.

3. Arrangements for First Aid

The provision will provide materials, equipment and facilities to administer First Aid. First Aid
Kits are located in the office and kitchen areas of the building and in vehicles or with staff
that take students off-site.

The First Aid Kits contain a minimum of the following items:

10 individually wrapped sterile adhesive dressings of assorted sizes
6 non-alcohol sterile wipes

1 triangular bandage

2 medium wound dressings

2 saline solution

2 large wound dressings

2 pairs of disposable gloves

The contents of the kits will be checked regularly by a designated manager or designated
staff member.

It is the aim of Poles APart to have every member of staff (where appropriate) fully certified
in the Administration of First aid by the end of 2026. Currently all staff in a supervisory role
are certified in the administration of First Aid.

First aid qualifications and dates will be stored and will be included in continued professional
development. Industry standard is that first aid certificates will be valid for three years from
the date of course attendance and/or certification issue date.

Before undertaking any off-site activities, the level of first aid provision will be assessed by
the Outdoor Education Manager, with the assistance of specific site managers and at least
one First Aid Kit will be taken on the trip.

First Aid for Lone Workers
For staff working alone or in isolated areas, the provision will ensure they have access to:

e Portable First Aid Kits appropriate to their tasks.
e Clear communication systems, such as mobile phones or radios, to summon
assistance in case of an emergency.

4. Information on First Aid Arrangements
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The directors will inform all employees at the provision of the following:

the arrangements for recording and reporting of accidents
the arrangements for First Aid

those employees who are qualified First Aiders

the location of the First Aid Kits

In addition, the directors will ensure that signs are displayed throughout the provision,
providing the following information:

e Location of the First Aid Boxes/kits

All members of staff will be made aware of Poles AParts First Aid Policy. No member of staff
should attempt to give First Aid unless they have been trained.

5. Accidents Involving Bumps to a Student’s Head

The consequence of an injury from an accident involving a bump or blow to a student’s head
is not always evident immediately and the effects may only become noticeable after a period
of time. Some action must be taken “on the spot”, especially as consequences may not be
apparent immediately. Discussion with the First Aiders, a call to emergency services, a
check for a concussion or a phone call home are all options that should be considered.

Where emergency treatment is not required a detailed description of the incident, will be
relayed to the parent/career, the parent/career will be issued a text message notification
outlaying possibly symptoms to look out for and avenues they may need to go down to seek
help for that student.

6. Transport to Hospital or Home

A director or designated manager will determine the appropriate action to be taken in each
case. Where the injury requires urgent medical attention, an ambulance will be called, and
the student’s parent or guardian will be notified. If hospital treatment is required, then the
student’s parent/guardian will be called for them to take over responsibility. If no contact can
be made with parent/guardian or other designated emergency contacts, then management
may decide to transport the student to the hospital.

When a manager makes arrangements for transporting a child then the following points will
be adhered to:

o If Poles APart Vehicles are suitable for transportation

e Only staff cars insured to cover such transportation will be used

o A second member of staff will be present to provide supervision of the injured
student



\e5 Ap
o )
o o

N AP S

7. Supporting Students with Medical Conditions

Poles APart AP is committed to supporting students with medical conditions, ensuring their
safety and wellbeing. The following measures will be in place:

Individual Healthcare Plans (IHPs): IHPs will be created for students with specific medical
conditions, detailing their needs and any First Aid procedures, this is a live document and will
be updated as necessary.

Specialised Training: Staff will receive training to support students with medical needs such
as administering EpiPens, managing asthma inhalers, or responding to diabetic
emergencies.

8. Infection Control

To minimise the risk of infection during First Aid procedures:

Personal Protective Equipment (PPE): First Aiders will use the appropriate PPE for the
task. When unsure on the correct PPE the First aider will contact the Health and Safety
Manager.

Hygiene Standards: Hands must be washed thoroughly before and after administering First
Aid.

Disposal of Waste: Used dressings and PPE must be disposed of in designated hazardous
waste bins.

9. Consent

Prior to any First Aid being administered, consent to do so must be gained from the person
receiving treatment.

10. Review

This policy will be reviewed annually, or sooner if legislation or guidance changes.

Designated Person: Health & Safety Manager
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Review Date

Name

Actions

Next
Review

11/09/23

Tom Thorpe

Review of policy completed,
updates completed where
deemed necessary.

11/09/24

01/03/24

Tom Thorpe

Review of policy completed,
updates completed where
deemed necessary.

01/03/25

11/06/24

Jon List

Review of policy completed,
updates completed where
deemed necessary.

11/06/25

06/07/24

Lewis Lee

Handover of Policy to Lewis
Lee, review complete with

additions of Consent on section

9.

06/07/2025

25/07/2025

Jonathan List

Review of policy completed,
updates and adjustments
completed where deemed
necessary.

25/07/2026

05/05/2026

Jonathan List

Review of policy completed,
updates and adjustments
completed where deemed
necessary.

05/05/2027




